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Urgently Required Circuit Treasurer 
 
The extended term of office for the current treasurer expires in 2012 and a replacement 
is sought from 1 September 2012. An earlier appointment to permit a handover period is 
desirable. 

 
The Treasurer is the leading Finance person within the Circuit with responsibility to the Circuit Meeting for 
the financial affairs of the Circuit. The Treasurer is a member of the Circuit Meeting and attends the 
Stewards and Circuit Leadership Team meetings as required. 
 

Qualifications and Experience 
 
This appointment will be an interesting challenge to a numerate and computer-literate person with an 
accountancy background. 
The Treasurer should be capable of operating an accounts package. Familiarity with excel, word and e-mail 
is essential. 

Equipment and Systems 
The present treasurer has found it essential to have: 
 Computer 
 Laser printer 
 Scanner 
 Microsoft Office software 
 Sage Instant Accounts 2011 software version 17.00 
 Access to internet 
 

Range of Duties 
Maintain the accounting records 
Pay authorised invoices, expense claims and other charges  
Evaluate and pay Supernumeraries quarterly for fees and travel  
Monitor and pursue any outstanding debts. 
Maintain sufficient funds in the current account to meet payments falling due. Move funds between the 
current account and the CFB Deposit account as necessary. 
Replenish the Circuit Office  petty cash float periodically 
Monitor the position on Circuit Advance Fund and complete and submit the SO form for any withdrawal 
Prepare the annual budget 
Review and advise on church pledges for approval by the Circuit Meeting  
Prepare  the Annual Accounts for submission and approval of the Independent Examiners 
Maintain the Charity Act Register of Trustees  
Complete the Charity Act annual return. 
Complete and submit Gift Aid tax claims 
Complete and submit P11D Employee benefit returns 
Liaise with the Pension Trust over new and existing contributing scheme members. 
Liaise with Financial Services – Benefits for all staff appointments and changes to pay and conditions. 
Initiate the annual award for church workers. 
Advise BANES and Wessex Billing Services over changes in property occupation. 
Advise Methodist Insurance of changes to cover requirements. 
Use  the Financial Consents System to draw down approved funds for Circuit projects. Monitor the input of 
project data to ensure that the release of funds is not impeded. 
Liaise with the Beechen Cliff treasurer to agree the contribution for the Youth Worker. 
Annually review and summarise Church accounts.(Formerly reviewed by District but now a Circuit 
responsibility.) 

Summary 
This is an important and key role within the Circuit which needs to be filled sooner rather than later. Please 
contact the current treasurer if you require further information. Hilary Nash: 0117 9861244 
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  Alpha Course 

The Alpha Course is a great way to discover more about the Christian 
faith, and what it means, in a non-pressured way.    
Midsomer Norton will be running the course on Wednesdays at 
7.00p.m starting Wednesday 25th January.  Food will be supplied.  
There will also be an away day on March 10th. 
If you would be interested in coming or want more information please 
either contact the Reception at the church on 01761 410450 or Ian 
Souter on 01761 439956.   
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